
 

 

 

 

 

 

 

 

 

Student Attendance Protocol

Procedures

One through Four 

Unexcused 

Absences

Teacher calls

and Teacher sends 

letter # 1

Five Unexcused 

Absences

School Administrator or 

Designee sends letter # 2 

by U. S. Mail

Eight Unexcused 

Absences

School Administrator or 

Designee sends letter # 3 

by Certified Mail

Attendance Conference 

and Attendance 

Contract

Contract Violated

School 

Administrator or 

Designee sends 

letter # 4

Letter # 4 copied 

to School Social 

Worker

Letter # 4 copied 

to District 

Attorney

Juvenile / State Court 

Interventions

Court Mediation

Juvenile & / or 

State Court 

Process

Board Policy 

Absences and 

Excuses

Descriptor 

Code: JBD

 
 

 

Students with ten (10) unexcused 

absences and/or twenty (20) or 

more unexcused tardies/early 

check outs will be required to 

attend a school attendance meeting 

at the Henry County School Board  

Office. 

by U. S. Mail 


